Dear [MANAGER’S NAME],
I’m requesting your approval to attend the Pennsylvania Conference for Women on November 7, 2024 at the Pennsylvania Convention Center. The Conference covers a range of topics relevant to professional and personal development for women in the workplace — including cultural and individual wellbeing in the workplace, effective and inclusive communication, and leadership strategies for current times.  
This Conference is part of the largest network of women’s professional conferences in the nation. The cost to attend is $350 for an individual, or $3,500 for a table of ten.  All attendees also receive complimentary admission to a virtual event during Women’s History Month on March 5, 2025 - the National Conference for Women - for continued professional development in the new year.  More information is available at paconferenceforwomen.org. 
Martha Stewart will share wisdom from her iconic life, including the keys to organizing yourself for success, the necessity of growth and change, and more after a decades-long career as a dominant force in media and retail.  
Proud Philadelphian Dawn Staley will highlight experiences and insights from her journey as a record-smashing, ceiling-shattering athlete and coach who has redefined the true meaning of leadership.  She will offer timely - and timeless - lessons for us all on sharing your voice, showcasing your spirit, and shaping soaring teams built on trust, respect, and empathy.
Sheryl Lee Ralph, a fellow Philadelphian when she’s not in L.A. filming, will also bring her unique wisdom and positivity to the keynote stage.  She will share invaluable lessons from her time on the screen and stage, including breaking barriers, maturing in your career in an authentic way, and nurturing self-worth.    
Robin Arzón, another keynote speaker, and also a Philadelphia native, knows a thing or two about mental strength, purpose, and hustle.  She courageously stepped away from a successful career as a corporate litigator to pursue a new kind of passion and purpose - and she soared.  She is now a 27x marathoner and ultramarathoner, a best-selling author, and a Head Instructor and VP of Fitness Programming at Peloton.  Her story is sure to inspire us all to embrace a growth mindset, in both career and in life.
Also appearing is Diana Nyad, who accomplished an audacious and awe-inspiring goal.  At age 64, and after several failed attempts, she became the first person to successfully swim from Cuba to Florida after an almost 53-hour journey in the open ocean.  Her enduring message - “Never Ever Give Up” - came to life in the 2023 Netflix release NYAD, featuring Annette Bening and Jodie Foster, and her story of persistence and grit provides the inspiration that we need right now to tackle any challenges that we are facing. 
These are just some of dozens of speakers who will share their stories, insights, and practical, actionable advice.  They will join a luminous roster of past Conference speakers, including Madeleine Albright, Amal Clooney, Malala Yousafzai, Former Prime Minister of New Zealand Jacinda Ardern, Serena Williams, Michelle Obama, Tina Fey, Shonda Rhimes, Viola Davis, Glenn Close, Arianna Huffington, Jane Fonda, and many others.  
The Conference will also provide a unique opportunity for connection – not only with my peers, but with thousands of professional women and allies in attendance. Past year’s attendees have reported that they felt better able to meet the professional challenges of the moment because they attended. I hope to leave the event with learnings and resources I can bring back to my team right away.
Thank you for taking the time to review this request.
Sincerely,
[YOUR NAME]
